
Scott County Sheriff’s Office

Position Classification: Deputy Sheriff

Characteristics of Position: To protect and serve the people of the county in all aspects of 
law enforcement and to comply with all statutory duties required by law.

Essential Elements: (Any one position may not include all of the duties listed nor do the 
listed examples include all tasks which may be performed).

Examples of Duties:

1. Patrol county roads in a patrol car with responsibilities for; traffic control, investigate 
criminal complaints, prevent and detect crime or disturbances of the peace, investigate 
and assist traffic accidents, and enforce the laws of the state of Kentucky and ordinances 
of the county and process all violators thereof.

2. Attend court and keep order. Court Bailiff responsibilities are to maintain peace and 
order of all courts and to carry out orders of the courts.

3. Transport Prisoners. Convey all persons to the state penitentiary in execution of the 
sentence of the courts and execute all orders of the court in regards to conveying of 
prisoners.

4. Execute civil and criminal process of the courts. Serve all the processes of the court 
both civil and criminal.

5. Collect property tax. Assist in the duties of collecting all taxes required by law.
Minimum Qualifications/Requirements:

1. Education. High school diploma or minimum GED.
2. Training. Must successfully complete 640 hours of basic training approved by the KLEC

and all on-the-job training requirements.
3. Experience. Prior law enforcement preferred but not mandatory.
4. General. Must be at least 21 years of age, be willing to reside in the county after 

appointment, be willing to comply with all departmental policies and procedures, possess 
a valid Kentucky driver’s license and be of good moral character and have no felony 
convictions.

Special Skills and Abilities: Have the ability to deal with the general public and other law 
enforcement officers and agencies in a diplomatic and tactfully way in a variety of situations and 
must be able to make quick and accurate decisions. Must be able to physically and 
psychologically perform all job requirements. 

Drug Free Workplace Policy: All employees of the Scott County Sheriff’s Office shall be and 
remain drug and alcohol free at all times when working or engaged in activities that pertain to 
work.


