
Scott County Sheriff’s Office

Position Classification: Sergeant

Immediate Supervisor: Lieutenant

Supervises: Deputy Sheriffs and Support Personnel, when applicable

Characteristics of Position: Under general direction, is responsible for supervising 

subordinate personnel and assisting with the enforcement of federal, state and local laws and 
ordinances during assigned shift; performs related duties as required.

General Duties and Responsibilities:

Essential: Directly supervises sworn law enforcement personnel engaged in executing 
the various functions performed by the Scott County Sheriff’s Office during assigned shift and 
assists in performing duties in the enforcement of federal, state and local laws, administrative 
regulations and ordinances. Inspects Deputies for appearance and briefs them on special tasks 
and assignments. Supervises and instructs subordinates in accordance with established routines
and procedures; however, operating decisions are based on precedent organizational policies. 
Responds to all major calls received during shift and takes charge at any scene (as determined 
necessary). Reviews reports of subordinates; prepares and submits activity reports as 
necessary. May direct and/or perform criminal investigation work by securing evidence and 
questioning witnesses, suspect or other persons. The Sergeant is subject to hazardous duty, 
make arrests and prepares reports; attends and gives testimony in court. Investigates and 
makes recommendations for resolution of complaints against personnel or services rendered 
during shift. Ensures and assists in the Sheriff’s Office providing greater overall public safety. 
Provides emergency first-aid, operates appropriate police equipment as required. Attends 
mandatory continuing education programs, and may serve as specialist in one major area of 
expertise in the police profession.

Non-essential: None.

Minimum Qualifications/Requirements:

Training and/or experience: An Associate/Bachelor/Master’s Degree from an accredited
educational institution supplemented by two years of experience with the Scott County Sheriff’s
Office is required in order to hold the position of Sergeant. Three years or more experience as a 
law enforcement officer with the Scott County Sheriff’s Office may be substituted for the above 
educational requirement for Sergeant.



Special Knowledge, Skills and Abilities:

Knowledge: Thorough knowledge of principles, practices and techniques of modern law 

enforcement. Thorough knowledge of federal, state and local laws, administrative regulations 
and ordinances regarding law enforcement. Thorough knowledge of the geography of the 
county.

Skills: Skill in the use of firearms and all accepted police equipment.

Abilities: Ability to prepare and ensure the preparation of clear and comprehensive 
written reports. Ability to supervise the work of subordinates while assisting in performing the  
duties of Deputy Sheriff. Ability to establish and maintain effective working relationships with 
agency personnel, other emergency service agencies, and the general public. Sound judgement.

Special Licensing Requirements: Valid KY driver’s license.

Additional Requirements: See KRS 95 for requirements in addition to those listed below:

Training: Must have completed required training and/or POPS certified, and must 
complete required annual training.

Availability: Must be able to work irregular shifts. Must be able to respond to calls in 
emergency situations at all hours.

Instructions: Very general.
Processes: Frequently refines existing methods and develop new techniques, concepts, 

or programs within established limits.
Review of Work: Must complete work reviewed by supervisor.
Analytical Requirements: Decisions based on wide knowledge and application of 

advanced techniques/concepts are required.
Public/Internal Contact: Public 90%; internal 10%.
Mental Effort: Moderate to heavy
Interruptions: Constant.
Work Environment: Inside and outside.
Physical Demands:

Lifting: Must be able to physically restrain individuals when required. Must be 
able to lift 50 pounds or more on occasion. Requires stooping, bending, crawling, walking, 
running, climbing, etc.

Use of Equipment: Vehicle, firearms, telephone, office equipment for preparing 
reports, etc.

Vehicle Operations: Must operate automobile in emergency situations.

D  ru  g Free Workplace Policy:   All employees of the Scott County Sheriff’s Office shall be and 
remain drug and alcohol free at all times when working or engaged in activities that pertain to 
work.




