
 
following statement: "An Equal Opportunity Employer." 
 (c) The County Judge/Executive shall consider allcompleted application 
forms from all persons who meet the minimum qualifications for the position when 
making appointment decisions. 
 

c. Application for position: 
(1) Employment Application Forms supplied by the county and completed by 
applicants shall include information about the applicant's training and experience, 
and such additional information as required to effectively evaluate the applicant's 
ability to perform the duties required by the position.  
(2) No person may be appointed to a position unless verified information on an 
official Employment Application Form indicates that the person meets the 
qualifications for the position as set forth in the class specification.  
(3) All Employment Application Forms must be signed and dated by the applicant. 
 

d. Certification of eligibility for position: 
(1) In order to be considered eligible for the vacant position, candidates must meet 
the necessary and desirable requirements of the position, including, but not limited 
to, knowledge, skills, abilities, education, and training. Applicants may be required 
to submit proof of education, training and other documentation as deemed 
necessary. 
(2) The qualifications of an applicant for a position shall be ascertained on the 
basis of one or more of the following. 
 (a) Information the applicant supplies on the official Employment Application 
Form;  
 (b) Written, performance or physical tests or examination, substance abuse, 
or any additional test which may be required; 
 (c) Psychological evaluation; 
 (d) Personal interview; 
 (e) Information and evaluations supplied by references given by the 
applicant;  
 (f) Other information as determined by County Judge/Executive. 
2. When it is determined to be necessary in the discretion of the County 
Judge/Executive, a more extensive background investigation may be conducted 
prior to actual appointment of the applicant. 
3. Provided an offer of employment has been made, applicants may be required to 
pass a job-related physical examination by a medical professional of the county's 
choice as a condition of employment. 
4. After appointment of a candidate to a position, the County Judge/Executive may 
create an eligibility list of the remaining top candidates. the county needs to fill the 
same position within one year, or if a position in the same job classification with 
the same knowledge, skills, abilities, education and training requirements 
becomes available within one year, a candidate may be selected from the eligibility 

 


