Cross reference:
See announcement of Vacant Positions, & 3.2 A.1.(b), for transfer procedures
C. Promotion:
Any employee occupying an established position may apply for promotion to a higher

position by making the request to the County Judge/Executive, provided the employee
possesses the qualifications for the position and position is vacant.

Cross Reference:
See announcement of Vacant Positions, 8 3.2 A.1. (b), for promotion procedures
D. Disciplinary Action:

1. Introduction:

a. The policy of the county is to be fair and consistent in the administration of its
rules, regulations and procedures, including this disciplinary action policy. When
problems arise, emphasis is on improvement and/or correction rather than
punishment. However, willful, continued or inexcusable breaches of employment
rules, regulations and procedures must be dealt with firmly in accordance with a
uniform policy which applies to all employees.

b. Standard ranges of penalties and uniform administration of actions for various
types of work deficiencies and undesirable conduct for all employees are outlined
below. Each Department Director shall insure that the policy is being followed;
each supervisor shall understand and follow the policy as written; each employee
shall be responsible for understanding this policy.

c. "Ranges" are recommended as penalties for many of the offenses or deficiencies.
This is necessary due to the degrees of severity for any offense or deficiency. For
example, absent without approved leave could vary from being late to work by five
minutes to being absent for days without informing anyone of the reason for the
absence Every effort shall be made to insure that the policy is administered fairly
within all departments to the extent that similarities exist within separate
departments; however, it is the responsibility of the department to administer the
policy fairly and consistently for all employees within the department.

d. In the event that any part or parts of this policy is in conflict with the Kentucky
Revised Statutes, the statutes shall supersede only the part(s) of this policy that
are in conflict.

2. General Guidelines:




