the employee's personnel folder in the central personnel office; Suspensions of
one (1) through four (4) days may be romoved from the employees official
personnel file at the end of twenty-four (24) months upon written request of the
employee. Suspensions of five (5) days or more will be retained in the employees
official personnel file indefinitely.

(4) Employees suspended without pay for a period of thirty calendar days or
longer shall forfeit fringe benefits, including accrual of sick and vacation leave and
the county's contribution to any insurance benefits, during the suspension.

d. Dismissal:

(1) Where an offense or job deficiency is continually repeated, or
misconduct or job deficiencies are serious enough on the first offense, the
Department Director may recommend dismissal of an employee. Final and formal
discharge of an employee shall be the responsibility of the Fiscal Court, upon
recommendation of the County Judge/Executive.

(2) Any disciplinary action that could involve dismissal shall require that a
predisdisciplinary hearing be offered the employee. If the hearing is held, both the
employee and the county shall have the opportunity to be represented by Counsel
and call witnesses as necessary.

e. Demotion or transfer:

(1) In the event an employee becomes unable to perform the duties as
stated in the class specification, the employee may be transferred or demoted in
lieu of taking any disciplinary action, provided the employee meets the
qualifications for the position, and the position is vacant.

(2) Such action shall be recorded in the employee's personnel folder in the
central personnel office.

f. Grievance Procedure.
Employees who feel unjustly disciplined may use the county's grievance
procedure; employees will not be discriminated against in any way because of
proper use of the grievance procedure.

Cross Reference:
See Grievance Procedure, Appendix A

3. Offense/Deficiency and Penalty:

The offenses and deficiencies identified in this section are not intended to be
comprehensive; however, offenses and deficiencies not included may be compared with those
included in this section for guidance regarding penalties.



