(c) Third offense: 3-15 days suspension without pay, depending on the
circumstances.

(c) Fourth offense: 10-30 days suspension without pay to dismissal, depending on
the circumstances.
(3) Discussion:

(a) Includes removal or destruction of safety devices, failure to keep equipment
and work areas clean, failure to report unsafe working conditions, failure to observe
safety procedures, failure to wear safety clothing.

. (1) Any equipment accident involving more than $500.00 where employees are at fault
due to negligence or carelessness.
(2) Penalty:

(a) First offense: Verbal or written reprimand, depending on the circumstances.

(b) Second offense: 15 days suspension without pay to dismissal, depending on
the circumstances.

(c) Third offense: 30 days suspension without pay to dismissal, depending on the
circumstances.

(d) Fourth offense: Dismissal.
(3) Discussion:

(a) Employees shall operate vehicles and equipment in a safe and prudent
manner, and shall obey all federal, state and local laws and regulations.

(b) Employees shall become familiar with all operating procedures, and shall be
responsible for the safe operation of all uipment to which they are assigned.
. (1) Minor traffic violations in county vehicle or any equipment accident involving less then
$500.00 in property damage where employees are at fault due to negligence or
carelessness.
(2) Penalty:

(a) First offense: Verbal warning to written reprimand, depending on the
circumstances.

(b) Second offense: Written reprimand to 3-5 days suspension without pay,
depending on the circumstances.

(c) Third offense: 5-15 days suspension without pay.

(d) Fourth offense: Dismissal.
(3) Discussion:

(a) Policies regarding safe operation of vehicles and equipment shall be an
integral part of the process of leaning the vehicle and/or equipment assigned to an
employee.

(1) Leaving work station without authorization.
(2) Penalty:

(a) First offense: Written reprimand or 5-15 days suspension without pay,
depending on the circumstances.

(b) Second offense: 15-30 days suspension without pay.



