p. Other offense/deficiencies and penalties included in departmental policies and
procedures and approved by the Fiscal Court.

E. Resignations:

1. An employee wishing to resign from employment with the county shall inform the
Department Director of the intended resignation as soon as possible after the decision is made.
The notice shall be in writing, and shall include the effective date of the resignation. Unless
approved in advance, failure to give two weeks notice may be cause for denying future
employment with the county and may be cause for the county's refusal to give a
recommendation if contacted by other employer(s).

2. An employee's resignation and its attendant reasons, if noted, shall be recorded in the
employee's personnel file.

3. The emiployment date of an employee who resigns and is re-employed will be the
latest date of employment, unless specified otherwise by the County Judge/Executive

4. Any employee who is absent from work three (3) consecutive work days without
notifying the Personnel Officer or Department Director of the reason(s) for the absence will be
considered to have abandoned the job and may be terminated from employment with the
county.

F. Layoff:

1. The county may lay off an employee or employees because of lack of work or funds.
The order of layoff shall be determined by the needs of the county.

2. Consideration for layoff shall be given to length of service in a class, length of service
with the county, and the performance employees being considered for layoff.

3. Temporary, seasonal and probationary employees shall be laid off before employees
occupying established positions within affected class(es).

4. An employee occupying an established position who is laid off shall be notified of the
layoff in writing at least one week in advance of the layoff, or the employee shall receive one
week's pay. The notice shall explain the reason(s) for and duration of the layoff (if known), and a
copy of the notice shall be placed in the employee's personnel file.

5. An employee who has a satisfactory record of service and is laid off shall be eligible for
re-employment in another position, provided the employee meets the qualifications for the
position and that the position is vacant.

G. Re-employment:

An employee who previously resigned from the County with a satisfactory employment
record or who was laid off because of lack of work or funds may apply for employment in
another position, provided the employee meets the qualifications for the position, and the
position is vacant.

H. Loss of Job Requirement:
Any employee who is unable to perform required duties because of loss of a necessary
license or other non-medical requirement may be transferred to another position (provided the



